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 439. UNCOMPENSATED LEAVE 

 

1.  Purpose 

 

The Board recognizes that in certain instances an employee may wish an extended 

unpaid leave of absence and that the district would benefit from the return of said 

employee. 

 

2.  Authority 

 

The Board reserves the right to specify the conditions under which uncompensated 

leave may be taken. 

 

3.  Guidelines 

 

Uncompensated leaves of absence may be requested for the following purposes: 

 

      1.  Child care leave (maternity/child rearing/adoption/foster care) 

 

      2.  Study purposes 

 

      3.  Travel 

 

      4.  Special Work Assignment or conditions of a special, unique, or personal 

nature (as examples but not limited to military leave, peace corp duty, election 

to public office). 

 

 Child Care Leave 

 

     Pol.  435 

 

These guidelines are intended to be in total compliance with the Family & Medical 

Leave Act of 1993. 

 

 Child care leaves of absence will be granted without pay to female/male employees 

subject to the following regulations: 

 

 1.  Application 

 

      An individual must be employed at least one school term for this policy  

      to be effective. 

 

       Application for child care leave, including the estimated length of leave, shall be       
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     made in writing to the Superintendent at least thirty (30) calendar days prior to 

the requested beginning date of the leave. (However, if an employee becomes 

unexpectedly disabled by virtue of pregnancy, leave may begin immediately). 

 

       A pregnant employee shall not be requested to begin leave prior to childbirth 

unless disabled by virtue of pregnancy. 

 

 2.  Length of Leave 

 

       Child care leave terminates on the opening day of the school term following the 

date on which the child's first birthday falls. For adoption or foster care, leave 

terminates on the opening day of school following the twelve (12) month 

anniversary of the adoption of foster care placement. Requests to terminate leave 

earlier than this period should be made in writing at the time of application. (see 

#1) 

 

 3.  Temporary Disability by Definition 

 

       Leave for pregnancy shall be treated as a temporary disability with the right to 

return to employment when the attending physician certifies the employee's 

recovery from disability. This does not apply to adoption or foster care leave. 

 

 4.  Sick Leave 

 

 Employees may use their accrued sick leave benefits for temporary disabilities 

caused by or contributed to by pregnancy, miscarriage, abortion, childbirth and 

recovery. A physician’s note is required for any accrued sick days, in excess of 

three, used prior to the birth of the child. On the day following the child’s birth, a 

six week period of time will begin when the employee (female parent) may use 

accrued sick leave for scheduled work days without a physician’s note. Any 

additional paid sick leave will require a physician’s note that states the employee 

is medically unable to return to work. 

 

 5.  Benefits 

 

      The cost for the health fringe benefits (medical, dental, vision, and prescription 

insurances: not life and long-term disability) which the employee was carrying 

prior to leave, will be assumed by the district (with the employee paying the 

same contribution as prior to leave (i.e. $5/month, etc.) for the first twelve (12) 

weeks of leave only. 

 

       For the remainder of the leave, the employee may continue his/her health 

insurances (as indicated above) with the employee paying the full premium. 

 

  



439.  UNCOMPENSATED LEAVE  

 

 

Page 3 of 5 

6.  Return from Leave 

 

       Employees, at the termination of leave, shall have the right to return to the same 

position held before going on leave, if the position is available, or to an 

equivalent position for which they are qualified. 

 

       If an employee plans on terminating leave during the last three (3) weeks of a 

semester, the Board may require the employee to extend the leave until the 

beginning of the next semester. 

 

       Employees, at the termination of leave, shall retain all seniority and pension 

rights that shall have accrued prior to the time of the leave in addition to the first 

twelve (12) weeks of leave. Seniority does not accrue during the remaining time 

of leave. 

 

 7.  Employment During Uncompensated Leave 

 

 While on an uncompensated leave of absence, requests to perform the duties of a 

supplemental contract, or obtain part-time employment with the district (in a 

capacity different than the capacity in which leave is requested) will be 

considered on an individual basis. The factors that will be considered when 

evaluating each request will include, but are not limited to: 

 

      a.  The ability of the employee to meet the stated reasons for requesting the 

uncompensated leave of absence; or 

 

      b.  The degree to which the duties of the supplemental contract, or the duties of 

the part-time employment with the district overlap/correspond with the hours 

of employment had the employee not been on leave. 

 

 Study Purposes, Travel, Special Work Assignment or Conditions of a Special, 

Unique, or Personal Nature 

 

 1.  Eligibility 

 

 Uncompensated leave may be requested by employees who have been employed 

by the District for a minimum of three (3) years and who are not eligible for a 

sabbatical leave. 

 

      For "study purposes," requests will be considered by the Board for employes who 

have been accepted as a full-time student in a graduate program of an accredited 

college or university. Full-time status will be defined by the college or university. 
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2.  Application 

 

      Requests for uncompensated leave shall be made to the Superintendent 

     at least twelve (12) weeks in advance of the desired start date. 

 

      Special consideration will be given to emergencies. 

 

 3.  Period of Leave 

 

      An uncompensated leave may be granted by the Board for a period of time not to 

exceed one school term. Requests for exceptions to this period of time may be 

made in writing to the Superintendent (reference PA School Code 1182 for 

"election to public office).” 

 

 4.  Conditions of Leave 

 

      An employee granted such leave will be uncompensated during the period of the 

leave. 

 

 The continuing education benefit of the negotiated agreement shall not apply to 

an uncompensated leave. 

 

 The employee granted an uncompensated leave may continue those health fringe 

benefits (medical, dental, vision, prescription; not life and long-term disability) 

in effect at the time of the requested leave. The employee shall assume full 

responsibility for the payment of such benefits while on the uncompensated 

leave. 

 

 5.  Return from Leave 

 

     The employee granted an uncompensated leave shall inform the Superintendent at 

least twelve (12) weeks prior to the scheduled return date of his/her intentions. If 

said notification is not received, action shall be taken to terminate the employment 

of said employee. 

 

     At the expiration of the uncompensated leave, the employee shall be offered a 

position for which s/he is certified. 

 

 6.  Employer Rights 

 

     The District retains the right to deny a request for an uncompensated leave when a 

certified and qualified long-term substitute cannot be found for the position of the 

individual requesting such leave. This statement recognizes the fact that the pool 

of certified candidates seeking full-time employment oftentimes is reduced when 

the contract offered by the District is that of a long-term substitute rather than a 
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permanent contract. 

 

     Any employee on uncompensated leave who fails to meet the specified conditions 

of this policy shall forfeit his/her leave and the position shall be considered 

vacant. 

 

 7.  Employment During Uncompensated Leave 

 

     While on uncompensated leave of absence, requests to perform the duties of a 

supplemental contract, or obtain part-time employment with the district (in a 

capacity different than the capacity in which leave is requested) will be considered 

on an individual basis. The factors that will be considered when evaluating each 

request will include, but are not limited to: 

 

     a.  The ability of the employee to meet the stated reasons for requesting an    

uncompensated leave of absence; 

 

     b. The degree to which the duties of the supplemental contract, or the duties of the 

part-time employment with the district, overlap/correspond with the hours of 

employment had the employee not been on leave. 

 

     School Code 

     522.1, 1154 

 

 

 


