
Creating a Desktop Short Cut 
 

1. Go to the Start button 
2. Choose Programs (1) 
3. Right click on the program (2) that you’d like to make a shortcut for and 

select Sent To (3) 
4. Select Desktop (Create Shortcut) (4) 
5. A Shortcut will be placed on your desktop. 

 
 

 
 
 
 
 
 


